
Sending Files through Secure Document Exchange in myOleMiss: 

Log into your myOleMiss Portal and select the Student tab > Tools and Resources > Secure Document Exchange. 

Accept the terms on the next page.  



Select “Go to Upload File Page” at the bottom left corner. 

Write a description of the file in the ‘Description’ box.  In the ‘WebIDs of Authorized Users to Download the File’ box, 

enter the Web ID of the recipient.  It is the email address without the @olemiss.edu or @go.olemiss.edu on the end.  

Click Continue. 



Click Choose File to select the file to send from your device.  Verify the information and select Submit. 

***The file name must not include spaces or special characters*** 

Once you have uploaded a file, it will appear in your Secure Document Exchange Main Menu under the ‘Your Uploaded 

Files’ section, and will be available for you to view or send to other users until the Expiration Date. 


